UNIVERSITY OF TORONTO SCARBOROUGH


MEETING MINUTES
Meeting Title
Date and Location 
Meeting No. #
PRESENT: 
REGRETS:
GUESTS:
Supplementary Documents:
1. Approval of previous minutes
(motion/seconded)
2. Action Items Review from Previous Meeting:

a. Action item
b. Action Item

3. Updates:
4. Meeting Discussion: 
	Agenda Item:
	Action Item(s):
	Assigned to: 
	Due Date: (mm/dd/yy)

	 
	
	
	

	
	
	
	

	
	
	
	


	Decisions Made:
	Decided By:
	References/notes 

	 
	
	

	
	
	

	
	
	


5. Agenda Proposal for Next meeting (include any items held over):
6. Date of the Next Meeting: (MM/DD/YY + Time + Location) 

7. Other Business
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