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Session Outline

1. Discussion
2. Planning your writing
3. Common writing issues and strategies 

a. Sentence-level
b. Paragraph-level
c. Overall structure

4. Revisions with a reverse outline
5. UTSC Writing Support and Resources



What are some common pieces of 
feedback you get on assignments?

What parts of your writing do you 
want to improve?



1. Understand the overall assignment format (goalposts): some kinds of papers/reports have a standard 
layout

a. Eg. 1: analytical paper: summary of an article → discussion of strengths & weaknesses → 
evaluation

b. Eg. 2: policy report: description of findings/research → critical analysis using literature → 
implications

c. Eg. 3: scholarly publication: literature review → methodology → findings → analysis
2. Organize your ideas (pre-writing):

a. Sentence vs topic outline (latter references topics to discuss, but leaves working out the argument 
to the writing stage) 

b. Hierarchical outline: accumulate notes, quotes, paraphrases → identify key points and arrange 
notes into different sections → use this to build/interweave into paper (keep separate notes and 
outline docs for your own clarity) (use apps like Microsoft OneNote, Google folders, Excel sheets)

c. Circle/visual diagram outline: for getting all ideas onto same page (use app like MindNode)

Planning and Revising



Sentence-level
Issue Example of problem sentence Improved sentence

Convoluted sentences 
(jargony, unclear)

Beyond the sorrows of being afflicted with these 
perturbing maladies, the individuals in question 
were systematically discontented by the torments 
of the vexatious disease.

Nearly every person who was exposed to the outbreak in the 
cafeteria reported additional adverse effects, including 
psychological distress.

Incomplete sentences 
(fragments)

Whereas eating lunch is an important aspect for 
mental health.

However, eating lunch regularly is linked to mental health benefits 
for youth.

Using language of 
opinion over 
claim/argument/eviden
ce (use of false 
binaries)

The ensuing mental health crisis would not have 
happened if the university cared about students 
instead of their public reputation.

The audit findings showed the outbreak could have been prevented 
with better safety procedures and, importantly, that residence staff 
could have done more for those affected in the immediate 
aftermath. This exposes gaps in the university’s preparedness and 
suggests a strong need to examine how priorities were set in 
responding to the crisis.

Overstated/unsubtle 
language

All hell broke loose as a result of the media 
exposing the outbreak.

After news began to emerge about the outbreak, some began to 
panic and soon misinformation spread. Two days later, a rally on 
campus ended in a riot and several injuries.

Quotation issues & 
weak authorial voice

As per the CDC, “Among university students ages 
18-24, the survey found that 55% had skipped 
lunch while studying in the prior week” (CDC, 
2023). 

The CDC’s latest report finding that 55% of university students 
skipped lunch to study (CDC, 2023) is concerning because 
research has shown that routine eating habits are important for 
youth mental health (cite; cite).



Paragraph-level
Common Issues
● Unclear flow
● Too many ideas in one paragraph
● Topic sentence doesn’t match the rest of paragraph
● Paragraph is too long or too short 

Paragraphs: 
● Grouping of related sentences that communicate a single idea
● Has a beginning, middle, and end 

Paragraph purpose:
● Organizes your different points and ideas
● Provides pauses for reader to support understanding

https://q.utoronto.ca/courses/264288/pages/writing-style-and-grammar
https://advice.writing.utoronto.ca/planning/paragraphs/



Good Paragraphs

Focus: main idea you are trying to communicate 
Unity: whole paragraph concerns itself with main idea
Development: adequate explanation / description / 
evidence that the reader is convinced of idea; logical order
Coherence: flow across sentences; easy to follow from 
point to point

Topic sentence 

Explanation/description/evidence

Explanation/description/evidence

Concluding sentence & transition

Paragraph 
length?



Example:

https://advice.writing.utoronto.ca/planning/paragraphs/

Topic sentence! 

Concluding/significance



Overall Structure
Theses Framing Flow and coherence

Makes a definite and limited 
assertion that needs to be 
explained and supported by 
further discussion

Shows awareness of difficulties 
and disagreements, and your 
methodology

Does not necessarily need to be 
one sentence or placed at the 
end of intro (could be more 
complex)

Does not need to be perfect 
before you begin writing

Not always necessary (ie. 
reflection, some reports)

Intro and conclusion = usually 
necessary regardless of type (i.e. 
essay, reflection, policy report)

Roadmap: overview of argument, 
tells reader the order of ideas

Intro does not need to be written 
first (often revised) - depends on 
your process as a writer

Length of intro depends on length 
of overall paper

Topic sentence - get to the point 
(don’t begin with a tangential 
topic hooking to the main topic)

Conclusion: implications, not just 
summary

Flow: the way paragraphs move 
from idea to idea

Coherence: connections between 
paragraphs

Use transition statements to 
make connections between 
paragraphs (before topic 
sentence)



1. Edit in order of largest to smallest levels = (i) structure level issues, (ii) paragraph, (iii) sentence

2. Read through your assignment looking for the previous issues we just went over!

3. Read your assignment out loud (Word has a function where it will read it to you)

4. Have someone not in your field read through it and note sentence that don’t make sense to 

them

5. Read through focused on citation (using a style guide; citation manager like Zotero or 

Mendeley)

6. Do a reverse outline

a. The best tool to revise and clarify ideas after writing! 

b. Reduces pressure on preparing ‘perfect’ outline!

Revising strategies



The Reverse Outline



Final Thoughts on Revisions 

● Start from overall structure and 
move to sentence-level

● Split up the tasks you need to do 
● Use your notes as a checklist of 

revisions 
● Review and revise the roadmap from 

your introduction



Writing Centre Resources 

One-on-one 
appointments

Drop in hours

Tues and Thurs 
12-1pm  AC313

Writing 
Retreats

Quercus 
Resources 

https://q.utoronto.ca/courses/264288/pages/writing-support-resources

https://uoft.me/writingcentres/
https://www.utsc.utoronto.ca/ctl/writing-support
https://q.utoronto.ca/courses/264288/pages/writing-support-resources


Thank you for 
attending :)


