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	MS Integration

	A simple copy from one document and past into another, is a technique that links the two documents.

False – you have to Paste Special or use Insert Object to have a hyperlink.



	You can put PowerPoint slide images into a Word document one at a time.

True – and you can also save an entire slide show, notes and all, as a Word document.



	Paperless offices use software to scan documents and one of the software features must be optical character recognition.

True – the scanned document can then be used with change/version control to provide an audit trail.



	Hyperlinks in Word and Excel can be followed by holding the ALT key and clicking on the link.

False – hold the CTRL key



	The MS Application Recovery Tool will always be able to recover your document if the application fails.

False – it depends on how the application failed.



	In a relational database foreign keys are the links between tables.

True – if a primary key field is carried in another table, it’s called a foreign key in that table and points to the table with the primary key.
NOTE: This was not covered in class, so no deductions for this question.


	SQL stands for Standard Query Language.

False – Structured Query Language


	Excel files can be exported from Access and also from many accounting systems.
True – the excel files can then be used outside the accounting system.


	InfoPath can be used as a front end to a database.

True – it doesn’t carry any data except the fields entered in the current form.



	For some files, zipping them does not make them much smaller.

True – some files are compressed already.


