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1. Click on the Desktop folder associated with your Course,
Research Group or Principal Investigator. F
TAdamo-
Shortcut
2. Click within the folder and locate the folder(s) that
corresponds to the NMR data you wish to evaluate.
@ Mew Tl sort = vView
2 Home Mame - Date modified Type
HJ Gallery 1 8/15/2024 12:26 PM File folder
» @ OneDrive - Persona
2 Desktop
_J: Downloads
— Documents 3{; LD EIJ @,
= Open Enter
7 Pin to Quick access
<7 Pin to Start
3. Compress the folder(s) as a Zip file. £D Compres to ZIP fle
Copy as path
4. Locate the zip file. It should have the same name as A e
the folder with a *.zip sufffix. Open n Windos Termia
£ Show more options Shift+F10
@ MNew Tl sort = View
2 Home Mame - Date modified Type Size
HJ Gallery 1 8/15/2024 12:26 PM File folder
| 22 1.zip 12/18/2025 5:20 PM Compressed (zipp... 516 KB
» @ OneDrive - Persona
2 Desktop
_J: Downloads
—| Documents
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Locate  Google [T
Chrome on the |«

Taskbar

C [

and

select the UofT - 4

365 Bookmark.

HOME  ABOUT  SERVICES ¥

Login to Outlook
OR One Drive.

Drag & Drop the
Zip file into the I
One Drive or
Outlook
server. The files

email

1 G Google @ Adobe Acrobat

2 TORONTO

Home / Enterprise Shared Services (EntSS) /

% Microsoft 365 | EASI x +

23 easiits.utoronto.ca/shared-services/office365/

G Remote Access - Ch...

UNIVERSITY OF EASI

INITIATIVES ¥  ACCESS ¥

Microsoft 365

Microsoft 365 is a cloud-based service that brings together the best tools for the way people work today. By conf
Office apps like Qutlook, Word and PowerPoint with powerful cloud services like OneDrive, SharePoint and Micr
enables University of Toronto community members to create, share and collaborate securely on any device.

Microsoft 365 presents an exciting opportunity for staff, students and faculty alike. The advanced communicatiof
functionality that Microsoft 365 offers has the potential to transform productivity and processes across the Uni

UofT

Office 365 >

RESOURCES ¥

Enterprise Applications and Solutions Integration

TRAINING ¥  SYSTEM AVAILABILITY ~ CONTACTS

Microsoft 365

Log.in to Microsoft 365 apps

Log.in to Outlook Online (O
‘Google

should be sent to

your personal UofT One Drive or email address.

USING USB THUMBDRIVES

for data transfer within
TRACES is strictly forbidden!

Users who do not follow this

rule will be barrred from
using the TRACES Centre.

D:\Tony\BigT X +
(5 ™ (6] (J > ThisPC > DataDisk(D) > Tony > BigT >
@ new N sont = view

A Date modified Type

R Galiry 1 024 12:26 PM e fol

1.2ip mpres:
@ OneDrive - Py —
One Drive

@ Desktop

& Download TranSfer Emall

4 Documents Transfer

*The TRACES Manager will provide further details during hands-on training.
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