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TORONTO

A RBOROLCH



MANAGEMENT CO-OP

ON-SITE EVALUATION FORM 
Employer to Complete:   

            

Please arrange for your visit ASAP.

Co-op Management Fax: 416-287-7262

Student:
Name of Supervisor:
Company Name:
Phone #:

Department:
E-mail:


Projects/Assignments completed to date:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Future projects/assignments:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________


	Please indicate the extent to which you agree with the following statements in relation to this co-op student:
	Strongly Disagree
	Disagree
	Neither Disagree nor Agree
	Agree
	Strongly Agree
	NA
	COMMENTS

	TEAM SKILLS

	Works well as part of a team or work group
	
	
	
	
	
	
	

	Seeks information from others in his/her work group
	
	
	
	
	
	
	

	Appropriately responds to the needs of others in his/her work group
	
	
	
	
	
	
	

	INTERPERSONAL EFFECTIVENESS

	It is easy to interact with this person
	
	
	
	
	
	
	

	Is able to communicate easily and effectively with others
	
	
	
	
	
	
	

	Is easily able to develop good rapport with most people
	
	
	
	
	
	
	

	Has developed necessary connections with people to aid in achieving work goals
	
	
	
	
	
	
	

	Is effective at developing connections with others on a professional level
	
	
	
	
	
	
	

	Is good at using connections and networks to get things done at work
	
	
	
	
	
	
	

	Seems to be sincere in what he/she says and does
	
	
	
	
	
	
	

	Seems genuinely interested in getting to know others
	
	
	
	
	
	
	

	Seems particularly good at understanding other people’s perspectives and motivations
	
	
	
	
	
	
	

	Seems to have good intuition or savvy about how to present himself/herself to others
	
	
	
	
	
	
	

	Always seems to instinctively know the right things to say or do to influence others to get work done
	
	
	
	
	
	
	

	JOB SKILLS

	Has excellent attendance & punctuality
	
	
	
	
	
	
	

	Meets deadlines
	
	
	
	
	
	
	

	Displays enthusiasm for work
	
	
	
	
	
	
	

	Exhibits flexibility
	
	
	
	
	
	
	

	Displays initiative
	
	
	
	
	
	
	

	Provides excellent client service (internal or external)
	
	
	
	
	
	
	

	Exhibits excellent listening skills
	
	
	
	
	
	
	

	Effectively utilizes feedback to improve his/her work
	
	
	
	
	
	
	

	Accepts constructive criticism well
	
	
	
	
	
	
	

	Keeps others informed of progress in relation to work tasks
	
	
	
	
	
	
	

	Exhibits highly effective writing skills
	
	
	
	
	
	
	

	Displays highly effective analytical skills
	
	
	
	
	
	
	

	Exhibits highly effective investigative skills
	
	
	
	
	
	
	

	Is innovative & creative in his/her thinking
	
	
	
	
	
	
	

	Exhibits excellent organization & planning
	
	
	
	
	
	
	

	Possesses excellent computer skills
	
	
	
	
	
	
	

	Possesses excellent industry/role specific technical skills
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	In regards to this co-op student’s OVERALL PERFORMANCE, to what extent do you agree with the following statements:
	Strongly Disagree
	Disagree
	Neither Disagree nor Agree
	Agree
	Strongly Agree
	NA
	COMMENTS

	Always completes assigned duties 
	
	
	
	
	
	
	

	Performs essential duties in a highly effective manner
	
	
	
	
	
	
	

	Exceeds expectations in fulfilling performance requirements of the job
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



Strengths





1.


2.


3.





Areas to Develop





1.


2.


3. 





Employer’s Signature: _______________________		Date: ____________________








