
 

Academic Advising & Career Centre: A team of professionals who advise, counsel and coach individuals with their learning and career development. 
© September 2010, source; jt. Academic Advising & Career Centre. All Rights Reserved. 

Daily Task Planner & Journal 
 

Su
n

d
ay

 

A
ct

u
al

 

Ta
sk

                  

P
la

n
n

ed
 

Ta
sk

                  

Sa
tu

rd
ay

 

A
ct

u
al

 

Ta
sk

                  

P
la

n
n

ed
 

Ta
sk

                  

Fr
id

ay
 A
ct

u
al

 

Ta
sk

                  

P
la

n
n

ed
 

Ta
sk

                  

Th
u

rs
d

ay
 

A
ct

u
al

 

Ta
sk

                  

P
la

n
n

ed
 

Ta
sk

                  

W
e

d
n

e
sd

ay
 

A
ct

u
al

 

Ta
sk

                  

P
la

n
n

ed
 

Ta
sk

                  

Tu
e

sd
ay

 

A
ct

u
al

 

Ta
sk

                  

P
la

n
n

ed
 

Ta
sk

                  

M
o

n
d

ay
 

A
ct

u
al

 

Ta
sk

                  

P
la

n
n

ed
 

Ta
sk

                  

Ti
m

e
 

 

7
:0

0
 a

m
 

8
:0

0
 a

m
 

9
:0

0
 a

m
 

1
0

:0
0

 a
m

 

1
1

:0
0

 a
m

 

1
2

:0
0

 p
m

 

1
:0

0
 p

m
 

2
:0

0
 p

m
 

3
:0

0
 p

m
 

4
:0

0
 p

m
 

5
:0

0
 p

m
 

6
:0

0
 p

m
 

7
:0

0
 p

m
 

8
:0

0
 p

m
 

9
:0

0
 p

m
 

1
0

:0
0

 p
m

 

1
1

:0
0

 p
m

 

 

 



  Daily Task Planner & Journal 

For more information, please visit the Academic Advising & Career Centre                                         Waiver: While every attempt was made to provide accurate  
AC213 • aacc@utsc.utoronto.ca • 416-287-7561 • www.utsc.utoronto.ca/aacc                              information on this tipsheet, information may change at any time. 

Journal Reflections on Daily Task Planner 

Su
n

d
ay

 

      

G
en

er
al

 o
b

se
rv

at
io

n
s 

o
n

 m
y 

w
ee

k:
 

Sa
tu

rd
ay

 

      

Fr
id

ay
 

      

Th
u

rs
d

ay
 

      

W
e

d
n

e
sd

ay
 

      

Tu
e

sd
ay

 

      

M
o

n
d

ay
 

      

 

D
id

 I 
ke

e
p

 t
o

 m
y 

sc
h

ed
u

le
 f

o
r 

th
e 

d
ay

? 

W
h

at
 t

h
in

gs
 

p
re

ve
n

te
d

 m
e 

fr
o

m
 

co
m

p
le

ti
n

g 
al

l t
as

ks
 

fo
r 

th
e 

d
ay

? 

Is
 t

h
er

e
 a

n
yt

h
in

g 
I 

co
u

ld
 h

av
e 

d
o

n
e

 t
o

 
co

m
p

le
te

 m
o

re
 

ta
sk

s?
 

W
h

at
 d

o
 I 

n
ee

d
 t

o
 

im
p

ro
ve

? 

Is
 t

h
er

e
 a

n
yt

h
in

g 

el
se

 g
et

ti
n

g 
in

 m
y 

w
ay

? 

 


